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Appendix 5

Transfer Bankruptcy Worksheet

The Transfer Bankruptcy Worksheet is to be used if you are not fully automated in your bankruptcy
transfers. Instructions for completing the form are below and a copy of the form follows. The form can also
be accessed on our web site at www.ecmc.org. There you will find that the form can be printed and filled
out, or it can be filled out online and then printed. The Transfer Bankruptcy Worksheet should be
completed at a bankruptcy case level. All of the information is required unless otherwise noted.

SSN

Last name

Case number
Transferring agency
Trustee

Court

Adversary indicator
Adversary case number

Attorney information

Summons date

Answer date

Adversary conclusion date
Proof of claim amount
Indebted date

POC deadline

POC filing date
Bankruptcy filing date

Return mail indicator

First disbursement date
Disbursement amount

Payments made to plan
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Borrower’s social security number

Borrower’s last name

Bankruptcy case number for the borrower

Name of the agency transferring the loan

Full name for the trustee representing the borrower

District, state, and city of the court where the bankruptcy was filed
If adversary was filed use Y, if adversary was not filed use N

If adversary indicator is Y, otherwise leave blank

Name, address and telephone number of attorney representing the
borrower

Date the Summons and Complaint was issued. If applicable
Date the Summons and Complaint was answered. If applicable
If adversary indicator is Y, otherwise blank

Amount the POC was filed for

Date the claim was paid

Date the POC needs to be filed by

Date the POC was filed

Date the bankruptcy was filed

N=no return mail received. Y=return mail has been received. Case level.
May be blank

The first disbursement date of the loan
The amount of all valid (non-cancelled) loans

Total amount of payments that were made to the plan (loan level). May
be blank



School branch code

Interest rate type

Subsidized/unsubsidized
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School branch code as assigned by ED. This field is linked to the school
ID number on the mandatory assignment record layout. Loan level. May
be blank

The type of interest rate the loan is set at. S=semi fixed, F=fixed,
V=variable. Loan level. May be blank

S=subsidized Stafford loan. U=unsubsidized Stafford loan



